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       END LEASE 
Checklist when leaving the room 

The room must be completely vacated and cleaned up, not later than 5 days before the end of the current lease. Please check with 

the manager to make an appointment to check your room and to hand over the keys back. 

(016/29.40.11 -  info@kotweb.net) 

 

Remove all your personal property, before you start cleaning up the room. 

 

�  Furniture 

All furniture must be returned to the room as placed at the beginning of the agreement..To prevent damage to floors and 

furniture, you can’t move the furniture. Make sure you have a minimum of 2 persons if you still need to move furniture. All 

furniture must be clean, without any stickers or a thumb nail in it. Do not forget to remove dust on top of the wardrobe and 

bookshelf. 

 

�  Washbasin 

Clean up your sink, mirror and shelf. Clean the taps with descaler. 

 

�  Walls 

Remove all your personal belongings and trash (including posters on the wall). If you have changed the original color of 

the walls (white), you must paint the room back in white. 

 

�  Refrigerator 

Please clean out your refrigerator and turn it off.. Insert the wire connector between the refrigerator door so it can ventilate. 

 

�  Door 

Check if there is no damage to your door. Stickers, tags or messages must be removed. 

 

�  Mattress 

Tenants, who brought his own mattress, must bring them back. It is not allowed to leave your own mattress in the 

residence. If you used a mattress of the residence, then make sure it is still clean. If the mattress is dirty, a compensation 

will be requested. 

 

�  Window 

Clean windows (inside and outside). 

 

�  Curtains 

The curtains (curtains and glass) are washed at the end of the academic year and when leaving the room. These curtains 

must hang back in the room during the final check of the room. 

 

�  Floor 

Remove the dust from all furniture, windowsill, plinths,… Sweep and mop the floor. 

If you brought you own carpet or doormat, you should remove it. 

 

�  Keys 

The key of your room and the front door shall be returned when checking the room. Make a label at the keys and mention 

to the room number or insert it into an envelope indicating the room number and your name. 

 

�  Heating 

Turn the heater on the lowest setting 

 

�  Kitchen 

Look after your kitchen cupboard in the communal kitchen and remove all your personal belongings 

 

�  Bicycle 

Do not forget your bike, or what is left to carry. There should be no bicycles or bicycle parts left behind in the 

bike shed 

 


